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1. OOuume moJI0KeHUA

1.1. Hacrosimee ITonoxenue pazpaborano B coorBercTBUU ¢ DenepaabHbIM 3aKOHOM OT 29
nekabpst 2012 r. Ne 273-03 «O06 obpazoBannu B Poccuiickoit deneparun», ctathél 72.2. TpynoBoro
kojekca Poccuiickoit denepanuu, YcraBom MBOY «l'umuazust Ne2 5.

1.2. Hacrosmee IlomokeHue o mopsiake 3amernieHus ypokoB (manee - IlomoskeHme) siBisieTcs
JOKaJIbHBIM HOpMaTuBHbIM akToM MBOY «'umnazus Ne 25» (nanee - ['mMmHa3us), peryaupyronmm
MOPSAIOK 3aMEHBI YPOKOB B CIIy4ae OTCYTCTBUS yUUTENSI-NPEAMETHHUKA 110 YBAKUTEIBHBIM IPUYUHAM C
nenpio obecniedenus ycnoBuid mis peanmszamuu OOIT HOO, OOIT OO0, OOIT COO wu cobimtoneHus
IIPaB U UHTEPECOB BCEX YUaCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHUH.

1.3. OcHoBaHMeM /Jisl OpPraHU3allUM 3aMEIEHUsl YPOKOB SBIISIETCS OTCYTCTBHE YUYHUTENS IO
CJIETYIOIIUM MPUYMHAM:

- BpeMeHHasi HeTPYI0CTIOCOOHOCTH;

-JIOTIOTHUTENBHBI  OTHYCK B CBSI3M C OOy4YeHHMEM B 00pa30BaTeIbHOM YUPEXKICHUU
poeCCHOHATLHOTO 00pa30BaHMS;

- 00y4eHHe Ha Kypcax MOBBIIICHUs KBATU(UKAIIMKN C OTPHIBOM OT MMPOU3BOJICTBA;

- MPOXOXKIEHUE MEIUIIMHCKOTO OCMOTPAa;

- oTHycK 0e3 coxpaHeHHs 3apa0OTHOM MiaThl MO CEeMEHHBIM OOCTOSITENLCTBAM U APYTUM
YBOXHTEIBHBIM MTPUYNHAM;

- chmykeOHasi KOMaHAMPOBKA M APyrue ciydau, MpelycMOTpeHHble TpyaoBbIM KojekcoM P,
beneparbHBIMU 3aKOHAMH.

1.4. 3amemnieHue ypoka B Cilydae OTCYTCTBHSI YUMTEIS — 3TO MPOBEACHHE ypOKa COIJIACHO
pacucaHuio YYeOHBIX 3aHATHH, YTBEPXKIACHHOMY IHPEKTOPOM THUMHA3UH, JPYTUM YYHUTEJIEM-
MPEIMETHUKOM (IIeJarornyecKuM pabOTHUKOM) BMECTO OTCYTCTBYIOILIETO MEAarora.

1.5. B cnydae OTCYTCTBHS YYHMTENs aIMUHUCTpaluMs TUMHAa3uuW oO0s3aHAa OPraHU30BaTh
3aMelIeHHE YPOKOB JAHHOTO YUUTEI.

2. Opranu3anus 3aMelleHUs] YPOKOB

2.1. OTBETCTBEHHOCTh 3a OpPraHMU3ALMIO 3aMELEHUS YPOKOB BO3JIaracTcs Ha 3aMECTUTENS
JTUPEKTOPA MO yueOHO-BOCTIUTATEIbHOU paboTe (fanee — 3aMmecTuTens Aupektopa mo YBP).

2.2. 3amecTtuTens aupekropa no Y BP, oTBETCTBEHHBIN 32 OpraHU3alMI0 3aMELICHNS YPOKOB :

- IJITAHUPYET 3aMEHbI YPOKOB (3aHATUI);

- BHOCUT U3MEHEHHUs B paclycaHue yueOHbIX 3aHATHUH;

- 3HAaKOMHUT YYMTEJEeH M HMHBIX MEJaroruiueckux pabOTHUKOB C U3MEHEHMSIMH B pacCHHCAHHH.
OTBeTCTBEHHBI 3a OpPraHU3alMI0 3aMELIEHUS YPOKOB BEIET >KypHaJl y4yéTa MpOMYIICHHBIX U
3aMEILIEHHBIX YPOKOB.

2.3. YpOoKM BpEMEHHO OTCYTCTBYIOUIMX YUYUTENIEH, KaK IPaBHUJIO, JIOJDKHBI 3aMelaThbCs
YUHUTEISAMH TOM K€ CHEIUAIBHOCTH.

2.4. B Tex ciydasix, KOI/la 3aMEHa ypoKa HEe MOXKET ObITh OCYILIECTBIIEHA YUHUTEJIEM TOW ke
CIEIUAIIBHOCTH, pPa3pellacTcs 3aMEHATh OTCYTCTBYIOIIMX YUHUTENEW YUUTENSMH, HPENOAAIOINMU
JIpyrue npeaMeThl. YPOKU B TAKOM CiIydae MPOBOJATCS 10 MPEAMETY OTCYTCTBYyIomero yunurens. [lpu
3aMEHE YPOKOB OTCYTCTBYIOILETO YUYHUTENS APYIUM Y4eOHBIM HpPEAMETOM o0Iee KOJUYECTBO ITHX
YPOKOB HE JOJDKHO IMPEBBIIIATh ONPENEJICHHOE Ha ATOT MpeaMeT Y4eOHbIM IJIaHOM TIOJ0BOE
KOJIMYECTBO YaCOB.

2.5. C uenbio 3aMelieHUs] YPOKOB HMH(OPMATUKH, MHOCTPAHHOTO S3bIKA, TEXHOJIOTWH, Ha
KOTOPBIX OCYILECTBISIETCS JEJIEHUE Ha TPYNIbl, B CIy4yae OTCYTCTBHMsSI OJHOIO M3 II€Naroros,
JIOTTYCKaeTCsl MPOBECHUE YPOKOB IyTeM 00BbEAUHEHUS Py (COBMEILIEHNUE).
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2.6. AaMuHMCTpaIMs TUMHA3UH BIIpaBe MPHUBIICYb K 3aMEIICHUIO YPOKOB JIHOOOT0 yUUTeNs, y
KOTOPOTO COTJIACHO PACIIMCAHUIO YUEOHBIX 3aHSATUH B JAHHOE BPEMs HET YPOKOB.

2.8. Ilpu HEOOXOAMMOCTH IO PACHOPSHKEHUIO TUPEKTOpa TUMHA3MM  YYUTENS MOTYT
AMU30/IUYECKU TIPUBJIEKATbCSI K 3aMEIICHUIO YPOKOB OTCYTCTBYIOIIETO II€farora 3a IpelelaMu
YCTaHOBJICHHOM JIJISl HUX MPOJIODKUTEIIBHOCTH pabodero Bpemenu (ct. 97, 101 TK PD).

2.9. Kaxnaplii y9uTenb W WHOW TeNarorudeckuii pabOTHHK 00s3aH MO TPHUXOJEe Ha padoTy
pOBEpUTH MH(GOpMaLIMI0O 00 U3MEHEHUH paclucaHus Y4eOHBbIX 3aHATUN U HAJIMYUHM 3aMEUICHUI Ha
TEKYIIUHI JIEHb.

3. OTBEeTCTBEHHOCTDH 3aMEelaceMoro yuuTejs

3.1. Ecin yuuTens mo yBaKUTENbHOW NMPUYMHE HE MOXKET IPOBECTH YPOK B COOTBETCTBUU C
pacrucaHueM y4yeOHBIX 3aHSATHH, YTBEP)KIEHHBIM TUPEKTOPOM THMMHA3MM, TO OH 00s3aH 3apaHee
U3BECTUTH 00 3TOM TUPEKTOpa 00pa30BaTEILHOTO YUPESKICHHUS UM 3aMeCTUTENs JupekTopa no YBP,
OTBETCTBEHHOTO 3a OPraHU3ALUIO 3aMEILECHHS.

3.2. 3aboneBmnii ydYuTeNb, TMOJydas OOJBHUYHBIA JIUCT, O0S3aH HE3aMEIUTEIHHO
UHPOPMHUPOBATH AMPEKTOpPa TUMHA3MM WM OTBETCTBEHHOI'O 32 OpraHU3allMI0 3aMEIleHUs O
HEBO3MO)KHOCTH IIPOBEICHUS UM YPOKOB B OJFpKaiiIve THU.

3.3. BosbHUYHBIN JTHUCT claeTcs B OTAEN KaJipoB '’MMHA3UHU B IEHb Hayasia paboThl.

3.4. Yuurensb B cilyyae yXxoJa B OTIYCK B CBSI3U ¢ OOy4EHHEM B 00pa30BaTEIbHOM YUPEKIACHUH,
Ha KypChbl HOBBIIIEHUS KBAIM(UKALMU WIM OTCYTCTBMS IO HHBIM IpPUYMHAM, Koraa TpeOyercs
OpraHu3aIys 3aMEIICHUsI €ro YpOKOB, 00s3aH HE MO3/Hee, 4eM 3a 3 paboumx JHS WHPOPMHPOBATH
JUPEKTOpa THMHA3UM M OTBETCTBEHHOI'O 32 OPraHU3allMI0 3aMEIICHUs O MPEIIoJaraéMoM OTCYTCTBUU
B OnrpKaiiime JTHU.

3.5. B mepBelii AeHb BbBIXOJAa Ha pabOTy Y4yHUTEIb MPENOCTaBIsET OTBETCTBEHHOMY 3a
OpraHU3aIUI0 3aMEIICHUSI YPOKOB JTOKYMEHTBI, MOJITBEPKAAIOUINE MPUUYNHY OTCYTCTBHS (TIPHKa3 O
HalpaBJIEHUHU Ha KypChl, O IPEAOCTABICHUH OTITyCKa, CIIPAaBKa-BbI30B HA CECCUIO U JIp).

3.6. Ilpuctymas k paboTe MO HUCTEUEHUU CPOKA OTCYTCTBUSA, YUWUTEIb JOJDKEH HaKaHyHe
YBEJIOMHUTB 00 3TOM 3aMeCTHUTENs JupekTopa o YBP, 0TBeTCTBEHHOr0 3a OpraHMU3aLUI0 3aMEIEeHUS.

4. OTBETCTBEHHOCTb YYUTEJIsl, HHOT0 MeIaroru4eckoro padoTHMKA, 3aMelalolero ypoKku

4.1. Kaxxaplil yuutenb, negarorndeckuii pabotHuk rumaasuu 10 14.00 yacoB kax0oro yu4eOHOTro
JHST 00s13aH 03HAKOMUTBCSI C U3MEHEHUSIMUA B PACIIUCAHUU YYEOHBIX 3aHATHHA M 3aMElEHHEM YpPOKOB
Ha CIEIYIOLINN ICHb.

4.2. B cinydae 0ObEKTHBHOM HEBO3MOXKHOCTH BBIXO/Aa Ha 3aMELICHHWE YUYMTENb, MEAarorMyecKuii
paboTtHUK cpa3y HHGOPMHPYET 00 ATOM OTBETCTBEHHOTO 3a OPraHU3AIMI0 3aMEIICHHUS YPOKOB W
0CBOOOXKIaeTCs OT 3aMEIEHUS 110C/Ie KOPPEKTUPOBAHHS U3MEHEHHH B pacliMCaHUU Y4eOHBIX 3aHATHH.

4.3. 3aMemarouuil yunuTenb, neJarornaeckuii paboTHUK 0053aH 3apaHee y3HaTh M0 AJIEKTPOHHOMY
KYpHaJIy H3ydaeMbli MaTepuan Mo NpeAMeTy B Kjacce, KyJa OH HallpaBlieH Ha 3aMelleHHe, U
MIOJITOTOBUTHCS K TMIPOBEJICHUIO YPOKa B KJlacce.

4.4. Ilpu HenpeABUICHHOM 3apaHee 3aMEIICHUU ypoKa (-0B) Menarornyeckuii paboTHUK UAET Ha
3aMeHy 10 pacIHCaHUI0, 00eCIIeunBast IMIHBIN MPHUCMOTP 3a JIETHMH JTAaHHOTO KJ1acca.

4.5.Yuurenb, negarorndeckuii paboTHUK, 3aMELIaloIUi YPOK, HECET JTUUHYIO OTBETCTBEHHOCTH 3a
KHM3Hb U 3JI0POBBE JETEH BO BpeMs Y4eOHOTO MPOIlecca, OpraHU3aIHi0 U Ka4eCTBO 00pa30BaTeIbHON
NEeSITeIbHOCTH. YYHUTEeNb, MeJarorndeckuii paOOTHUK BO BpeMsl MpPOBEACHHUS YpOKa B TOpsIKe
3aMeIIeHUs] BHOCUT B DJIEKTPOHHBINA KypHalI 3amliCh JaThl, OTMEYAET OTCYTCTBYIOUIMX YYEHHKOB.
VYyurenb Npu MPOBEACHUU ONPOCA OIEHHWBAET OTBETHl OOYYAIOUIUXCS, BBICTABISET UM OTMETKH B
JTHEBHHUK W DJICKTPOHHBIM KYpHAJ, 10 OKOHYAHHH ypPOKa yYUTEIh BHOCHT B DJIEKTPOHHBIN JKypHAI
3aIMMCch TEMBI ypOKa COrIacHo paboueil mporpamme, JOMAITHETO 3aJaHHsL.
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4.6. CamMOBOJIbHBI HEBBIXOJ Ha 3aMEIIECHHUE YpPOKa, CAMOBOJIbHOE W3MEHEHUE pacluCaHus
y4eOHBIX 3aHATHM WJIH TMPOJAOIKUTEIBHOCTH YypOKa SBIsieTcs TrpyObiM HapymeHueM [IpaBui
BHYTPEHHETO TPYAOBOI'0 PaCIoOpsAKa TMMHA3UHU U NOJIEKUT JUCUUILIMHAPHOMY B3bICKAHUIO.

5. OTBeTCTBEHHOCTH KJIACCHOTO PYKOBOAMTEJIsI IPH 3aMellleHNH YPOKOB B KJjacce

5.1. Kaxnprii xmaccHblii pykoBoautens 10 14.00 dacoB kaxkporo y4yeOHOro mHS 00s3aH
03HAKOMHTHCS C M3MEHCHUSMH B PACIUCAaHUKM OOYYAIOIIMXCS CBOETO Kiacca Ha CICAYIOIUNA JeHb
(3aMerieHnEe ypPOKOB, COKpAIICHUE KOJIMYECTBA YPOKOB U JIp.).

5.2. Ilpu HanmU4YMU U3MEHEHHWI KJIACCHBIM PYKOBOJMTENb O0S3aH JIOBECTH JaHHBIC U3MEHEHUS 10
CBeZICHHsI 0OYYaOIIMXCSl CBOETO KJIacca, UX POJIUTENCH (3aKOHHBIX MPEJICTABUTENCH) U 00SCIICUnTh
MIPUCYTCTBHE JICTCH HA 3aMEIIaeMOM YPOKE.

5.3. Tlpu cokpaiieHNH KOJIMYECTBa YPOKOB Y 00yUaOIMUXCsl Kacca KIACCHBIM PYKOBOAUTENb (TIpH
YCJIIOBHHM HE3aHSATOCTH B ATO BPEMs) COIMPOBOXKIAET OOYYAIOIIMXCS B TapAepo0 M KOHTPOJIHUPYET UX
OpraHU30BaHHbIN BBIXOJ U3 31aHus [ MMHA3uu.

6. Ilopsiaok omuiaThl 3aMelIEHHBIX YPOKOB

6.1. 3a ypoku, MpOBEACHHBIE B MOPSAKE 3aMEIIeHHs], TIPOM3BOAUTCS MMOYAcOBas OIjIaTa COTrJIacCHO
[TonmoxxeHuto 00 oriare Tpyna paOOTHUKOB MYHHIIMIIATHHOTO OFOJHKETHOTO 00IIe00pa3oBaTeIbHOTO
yupexaenuss MbOY «'umnazus Ne 25» B mpenenax ¢onna 3apaboTHON IUIaThl 00pa30BaTEIbHOTO
YUPEKICHUS.

6.2. 3aMellleHHbIE YpPOKH, MPOBEACHHBIE B Imepuod ¢ 1 mo 25 4Yuciao OTYETHOTO Mecsua,
OIUIAYMBAIOTCS MPU HAYUCIICHWW 3apaOOTHOM IIaThl 3a TEKYIIMH MeECSIl. YPOKH, NMPOBEICHHBIC B
nepuos ¢ 25 1o 31 YKCIo OTYETHOTO MecsIa, OIJIAYMBAOTCS IIPU HAYMCICHUHU 3apabOTHOM IIaThl 3a
CIEAYIOUIMNA MECSL.

6.3. Omnata 3aMelIeHUs MPOU3BOAUTCSA TOJIBKO 3a YPOKH, HPOCTaBIEHHbIE B Tabene ydéra
paboyero BpeMeHHU.

7. JoxkymeHTaILHOE 0)OpPMIICHHE 3aMeHbI YPOKOB

7.1 OTBETCTBEHHBIM 3a OpPraHM3AlMIO 3aMELEHUS YPOKOB 3aMECTHTENb aupekTopa no YBP
BEJIET )KypHaJ y4é€Ta IPOIYIIECHHBIX U 3aMEIIEHHBIX YPOKOB.

7.2 3anucu B KypHaJe y4€Ta IpOIMYIICHHBIX U 3aMELIEHHBIX YPOKOB JEJIAIOTCA TOJIBKO Ha
OCHOBaHUU HAJUIEKAIIMX TOKYMEHTOB (OOJbHUYHBIN JIUCT, IPUKa3 O HANIPaBJICHUU Ha KypChl, IPUKa3
0 MIPEIOCTaBJIEHUH OTITYCKA, CIIPaBKa-BbI30B HA CECCHUIO U JIp.).

7.3. 3anucu B KypHaje ydyéra MpOMYyUICHHBIX U 3aMEIIEHHBIX YPOKOB JOJDKHBI COOTBETCTBOBATh
3anucsaiM B Tabene ydé€ra pabodyero BpPEeMEHHU, MOJaBaeMOM B OyXraiaTepuro Uil HA4YMCICHUS
3apa0OTHOM IJIATHI.

7.4. B Tabenp ydéra pabouero BpeMEHM HPOCTABISIOTCS TOJIBKO PEaJbHO MPOBEAEHHBIE YPOKH,
3aMMCaHHbIe B KJIACCHBIN KypHaI U (MJIM) )KypHal y4€Ta MIPOMYIIEHHBIX U 3aMEIIEHHBIX YPOKOB.

7.5. Bce 3anucu B xKypHase ydera IPOIYIIEHHBIX U 3aMELIEHHBIX YPOKOB JIOJKHBI BECTUCh YETKO
Y aKKypaTHO.

8. KonTpoJib 3aMenieHus1 YPOKOB
8.1 3amecturens mupekTopa 1nmo YBP, oTBEeTCTBEHHBI 3a OpraHHU3alUI0 3aMEIICHUS YPOKOB,

OCYILECTBIISIET KOHTPOJb 32 BBIXOJIOM YUMTeNeH, MeJarornyeckux paOOTHUKOB Ha 3aMeElIeHHE U
IIPOBE/ICHUEM YPOKOB B PaAMKax 3aMEIICHHUS.
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8.2 3amecturenp gupekTopa 1o YBP, OTBETCTBEHHBIM 3a OpraHu3alyi0 3aMEIICHUs,
OCYIIECTBIISICT KOHTPOJb 3aMOJIHEHUS] YUUTEIIMH, NEeAarorudecKuMu pabOTHUKAMU, 3aMEIIaroIIIMU
YPOKH, KJIACCHOTO JKypHaJIa.



		2022-09-28T17:34:37+0300
	г. Кемерово
	Дырдин Максим Алексеевич
	я подтверждаю этот документ




